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A note about COVID-19 -- We are carefully monitoring recommendations from the federal, state and 

local governments and working with clients as they begin to reopen. Before COVID we made extensive 

use of technology for video interviews with candidates and meetings with clients.  We have utilized 

these during COVID and can combine technology with appropriate in person meetings to assist clients 

in cost effective recruiting. 
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                                                             August 11, 2021 

Mrs. Carolyn Appleyard 

Interim Administrator 

c/o Appleyard Agency 

4400 Bayou Blvd, #34 

Pensacola, FL 32503 

 

Dear Mrs. Appleyard: 

Thank you for the opportunity to provide you with a proposal for the Executive Director recruitment and 
selection process for the Escambia Children’s Trust. GovHR USA (“GovHR”) prides itself on a tailored, 
personal approach to executive recruitment and selection, able to adapt to your specific requirements for 
the position. 
 
GovHR is a public management consulting firm serving municipal clients and other public-sector entities 

on a national basis. Our headquarters offices are in Northbrook, Illinois. We are a certified Female Business 

Enterprise and work exclusively in the public sector. We have 11 full time and 8 part time employees and 

31 project consultants.  GovHR offers customized executive recruitment services and completes other 

management studies and consulting projects for communities.   

GovHR Vice President Carmen Davis will be responsible for your recruitment and selection process, and 
she will be assisted by a home office Recruitment Coordinator and a Reference Specialist. Ms. Davis’ 
biography is attached to the proposal and her contact information is:   
 

Carmen Davis, Vice President 
GovHR USA LLC 

Clinton, MS 
Telephone: 601-665-5527 

Cdavis@govhrusa.com 
 
We have read and understood the terms of ECT’s RFP and agree to be bound by the terms and conditions 
therein. We believe we have provided you with a comprehensive proposal; however, if you would like a 
service that you do not see, please let us know. Please contact Laurie Pederson, Director of Administrative 
Services, 847-380-3240, if you have questions regarding our proposal or need additional information. We 
look forward to hearing from you and hope to have the opportunity to work with you on this important 
recruitment. 
 
Sincerely, 

 

Judith Schmittgens 

Corporate Secretary and Compliance Manager 

 

mailto:Cdavis@govhrusa.com
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Executive Summary 

GovHR is a public management consulting firm serving local government clients and other public-sector 

entities across the country. The firm was originally formed as Voorhees Associates in 2009, and changed 

its name to GovHR USA in 2013. Our headquarters are in Northbrook, Illinois. We are a certified Female 

Business Enterprise in the State of Illinois and work exclusively in the public and non-profit sectors. GovHR 

offers customized executive recruitment services, management studies and consulting projects for local 

government and organizations who work with local government.   

GovHR is led by Heidi Voorhees, President, and Joellen Cademartori, Chief Executive Officer.  Ms. 

Voorhees has conducted more than 350 recruitments in her management consulting career, with many 

of her clients repeat clients, attesting to the high quality of work performed for them.  In addition to her 

17 years of executive recruitment and management consulting experience, Ms. Voorhees has 19 years of 

local government leadership and management service, including ten years as Village Manager for the 

Village of Wilmette, Illinois. Ms. Cademartori is a seasoned manager, with expertise in public sector human 

resources management. She has held positions from Human Resources Director and Administrative 

Services Director to Assistant Town Manager and Assistant County Manager. Ms. Cademartori has worked 

in forms of government ranging from Open Town Meeting to Council-Manager and has supervised all 

municipal and county departments ranging from Public Safety and Public Works to Mental Health and 

Social Services.   

GovHR has a total of thirty-one consultants, both generalists and specialists (public safety, public works, 

finance, parks, etc.), who are based in Arizona, Florida, Illinois, Indiana, Massachusetts, Michigan, 

Minnesota and Wisconsin, as well as five reference specialists and eight support staff. Our consultants are 

experienced executive recruiters who have conducted over 800 recruitments, working with cities, 

counties, special districts and other governmental entities of all sizes throughout the country. In addition, 

we have held leadership positions within local government, giving us an understanding of the complexities 

and challenges facing today’s public sector leaders. 

GovHR understands that the Escambia Children’s Trust (“ECT”) wants to engage the services of an 

experienced executive recruitment firm to assist it conducting a nationwide search for the organization’s 

Executive Director. The firm must have demonstrated success in identifying executives for organizations 

of similar size and scope, and must demonstrate a commitment to diversity and inclusion based on 

experience working with minority partners or organizations to identify and provide a diverse candidate 

pool. GovHR will work in conjunction with the ECT’s Personnel Committee to develop a recruitment 

strategy and timeline; conduct a nationwide search through appropriate advertising, outreach and other 

connections; conduct background screenings, resume reviews and reference checks of potential 

candidates; recommend candidates and assist with interviews; and assist in negotiations and job offer to 

the most qualified candidate.  

 

 

 

 



 

5 
 

Firm Qualifications 

Please note the following key qualifications of our firm: 

➢ Since our establishment in 2009, our consultants have conducted hundreds of recruitments in 41 

states, with an increase in business of at least 30% each year. Twenty-eight (28%) of our clients 

are repeat clients, the best indicator of satisfaction with our services. 

➢ Surveys of our clients show that 94% rate their overall experience with our firm as Outstanding 

and indicate that they plan to use our services or highly recommend us in the future. 

➢ Our state-of-the-art processes, including extensive use of social media for candidate outreach and 

video interviews with potential finalist candidates, ensure a successful recruitment for your 

organization.  

➢ Our high quality, thorough Recruitment Brochure reflects the knowledge we will have about your 

community and your organization and will provide important information to potential candidates. 

➢ We are committed to bringing a diverse pool of candidates to your recruitment process.  We 

network extensively with state, city and county management associations, attending more than 

20 state and national conferences each year (pre-pandemic).  In addition, we support and attend 

the meetings of League of Women in Government, the Local Government Hispanic Network, 

National Forum for Black Public Administrators (NFBPA) and Engaging Local Government Leaders. 

We also provide the option of partnering with i4x, a division of NFBPA for additional outreach 

opportunities. Please see Optional Services. p. 15. 

  

➢ GovHR has conducted more than 200 Executive Manager recruitments (Executive Director, CEO, 

City Manager, etc.) since the firm’s inception. A list of our CEO and Executive Director 

recruitments is included with this proposal, and a complete list of clients is available on our 

website at www.govhrusa.com. 

Staff Qualifications 

GovHR Vice President Carmen Davis will be responsible for your recruitment and selection process, and 
she will be assisted by a home office Recruitment Coordinator and a Reference Specialist. Ms. Davis 
recently joined the firm after serving for nine years as the County Administrator of Hinds County in 
Mississippi. Ms. Davis’ biography is attached to this Proposal and her contact information is:   

Carmen Davis, Vice President 
GovHR USA LLC 

Clinton, MS 
Telephone: 601-665-5527 

Cdavis@govhrusa.com 
 
Ms. Davis is currently working on recruitments for the City Manager of Missouri City, Texas; the City 

Manager of St. Louis Park, Missouri; the City Attorney in Denton, Texas; and the Chief Administrative 

Officer of Lee County, Alabama. These recruitments are in varying stages of the search process, and Ms. 

Davis has the time necessary to devote to the Executive Director search process for the Escambia 

Children’s Trust. 

http://www.govhrusa.com/
mailto:Cdavis@govhrusa.com
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GovHR President Heidi Voorhees, CEO Joellen Cademartori and Corporate Secretary Judith Schmittgens 

are all authorized to negotiate and contractually bind the firm. 

 

Project Approach and Methodology 
A typical recruitment and selection process takes approximately 175 hours to conduct. At least 50 hours 

of this time is administrative, including advertisement placement, reference interviews, and due diligence 

on candidates. We believe our experience and ability to professionally administer your recruitment will 

provide you with a diverse pool of highly qualified candidates for your position search. GovHR clients are 

informed of the progress of their recruitment throughout the entire process.  We are always available by 

mobile phone or email should you have a question or need information about the recruitment. 

 

Adjustments in Processes Due to Covid-19. GovHR consultants have successfully conducted 80 executive 

recruitments around the country since March of 2020. GovHR has continued to provide effective 

community engagement processes throughout the pandemic.  For example, the City of Evanston, Illinois 

launched its City Manager recruitment and selection process late in the spring of 2020.  Evanston has a 

highly engaged citizenry who advocated for involvement in the process.  More than 15 stakeholder 

meetings were held via zoom including two that were open to everyone in the community.  More than 60 

residents were on each open zoom call.  GovHR provided facilitators to work with groups of 20 residents 

in separate breakout rooms.  In each breakout room residents were able to provide their thoughts on the 

challenges facing the City of Evanston and the qualifications and experiences they would like to see in the 

next City Manager.  In addition, GovHR drafted a survey for residents to complete and more than 650 

responses were received.  GovHR has also facilitated video interviewing processes that include multiple 

stakeholder panels interviewing finalist candidates.  We are fully operational and can work with you via 

video and by utilizing electronic files.  

Phase I: Position Assessment, Position Announcement & Brochure 
One-on-one or group interviews will be conducted with stakeholders identified by the Personnel 

Committee to develop the Recruitment Brochure.  We have a variety of other options for gathering input:  

 

➢ Dedicated email and surveys to obtain feedback from stakeholder groups    

➢ Public Forums conducted by our consultants 

 

A combination of the above items can be used to fully understand community and organizational needs 

and expectations for the position.    

 

Development of a Position Announcement to be placed on websites and social media  

 

Development of a thorough Recruitment Brochure for ECT review and approval   

 

Agreement on a detailed Recruitment Timetable – a typical recruitment takes between 90 to 120 days 

from the time you sign the contract to appointment of the finalist candidate.  
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Phase II: Advertising, Candidate Recruitment & Outreach 
We make extensive use of social media as well as traditional outreach methods to ensure a diverse and 

highly qualified pool of candidates.  In addition, our website is well known in the local government industry 

– we typically have 6,000 visits to our website each month.  Finally, we develop a database customized to 

your recruitment and can do an email blast to thousands of potential candidates.   

 

Phase II will include the following:  

➢ GovHR consultants will personally identify and contact potential candidates. 

➢ Develop a database of potential candidates from across the country unique to the 

position and to ECT, focusing on: 

➢ Leadership and management skills 

➢ Size of organization  

➢ Experience in addressing challenges and opportunities also outlined in Phase I  

➢ The database will range from several hundred to thousands of names and an email blast 

will be sent to each potential candidate.   

➢ Placement of the Position Announcement in appropriate professional online publications: 

➢ Public sector publications & websites 

➢ Social media 

▪ LinkedIn (over 15,000 connections)   

▪ Facebook 

▪ Twitter 

▪ Instagram 

➢ GovHR will provide you with a list of advertising options for approval 

 

Phase III: Candidate Evaluation & Screening 
Phase III will include the following steps: 

➢ Review and evaluation of candidates’ credentials considering the criteria outlined in the 

Recruitment Brochure  

➢ Candidates will be narrowed down to those candidates that meet the qualification criteria 

➢ Candidate evaluation process: 

➢ Completion of a questionnaire explaining prior work experience 

➢ Live Video Interview (45 minutes to 1 hour) conducted by consultant with each finalist 

candidate 

➢ References (at least 2 references per candidate will be contacted at this time) 

➢ Internet/Social Media search conducted on each finalist candidate 

 

All résumés will be acknowledged and inquiries from candidates will be personally handled by GovHR, 

ensuring that ECT’s process is professional and well regarded by all who participate.   

 

Phase IV: Presentation of Recommended Candidates 
Phase IV will include the following steps: 

  

➢ GovHR will prepare a Recruitment Report presenting the credentials of those candidates 
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most qualified for the position.  

➢ GovHR will provide an electronic recruitment portfolio which contains the candidates’ 

materials along with a “mini” résumé for each candidate so that each candidate’s  

credentials are presented in a uniform way.   

➢ ECT will receive a log of all applicants and may review résumés if requested.  

➢ Report will arrive in advance of the Recruitment Report Presentation.  

 

GovHR will spend approximately 2 hours with the Personnel Committee reviewing the recruitment report 

and providing additional information on the candidates. 

   

Phase V: Interviewing Process & Background Screening 
Phase V will include the following steps: 

GovHR will:  

➢ Develop the first and second round interview questions for your review and comment 

➢ Coordinate candidate travel and accommodations 

➢ Provide you with an electronic file that includes: 

➢ Candidates credentials 

➢ Set of questions with room for interviewers to make notes  

➢ Evaluation sheets to assist interviewers in assessing the candidate’s skills and abilities 

  

Background screening* will be conducted along with additional references contacted:  

  

 

 

 

 

 

 

*Per state and federal regulations 

GovHR will work with you to develop an interview schedule for the candidates, coordinating travel and 

accommodations.  

 

GovHR will coordinate a 2-Step Interview process.  The first round interviews will include five or six 

candidates.  The second round interviews will include two or three candidates.   GovHR will supply 

interview questions and an evaluation form.  

 

In addition to a structured interview, the schedule can incorporate: 

➢ Tour of ECT facilities 

➢ Interviews with senior staff 

 

 

 

 

Background 

Screening 

Process 
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Phase VI: Appointment of Candidate 
➢ GovHR will assist you as much as you request with the salary and benefit negotiations and 

drafting of an employment agreement, if appropriate.   

➢ GovHR will notify all applicants of the final appointment, providing professional background 

information on the successful candidate. 

 

Project Timeline 

 

Week  

1 

Week  

2 

Week 

3 

Week 

4 

Week 

5 

Week 

6 

Week  

7 

Week  

8 

Week 

9 

Week 

10 

Week 

11 

Week 

12 

Week 

13 

Week 

14 

                          

                          

                          

                          

                          

                          

 

Weeks 1 & 2 

  

Phase 1: Interviews & Brochure Development 

Weeks 3 thru 6  Phase 2: Advertising, Candidate Recruitment & Outreach 

Weeks 7 thru 9  Phase 3: Candidate Evaluation & Background Screening 

Week 10  Phase 4: Presentation of Recommended Candidates 

Week 11 & 12  Phase 5: Interview Process & Additional Background Screening 

Weeks 13 & 14  Phase 6: Appointment of Candidate 

Phase I 

Phase III 

Phase IV 

Phase V 

Phase VI 

Phase II 
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Price Proposal 
 

Summary of Costs Price 

Recruitment Fee: 

Phase I – Interviews and Brochure Development $3,800 

Consultant 25 

Phase II – Advertising, Recruitment & Outreach $2,500 

Consultant 15, Recruitment Coordinator 5 

Phase III – Candidate Evaluation & Background Screening $7,800 

Consultant 35, Recruitment Coordinator 15, Reference Specialist 20 

Phase IV – Presentation of Candidates $2,400 

Consultant 8, Recruitment Coordinator 15 

Phase V – Interview Process & Additional Background Screening 

$3,000 

Consultant 15, Recruitment Coordinator 5, Reference Specialist 5                

Phase VI – Appointment of Candidate $500 

Consultant 4 

$20,000 

Recruitment Expenses: (not to exceed) 

Expenses include candidate due diligence efforts 

1,500 

Advertising: 

Advertising costs over $2,500 will be placed only with client approval. 
If less than $2,500, Client is billed only for actual cost. 

2,500 

Total: $24,000* 

 
*We are carefully monitoring recommendations from the federal, state and local governments and 
working with clients on alternatives to in person meetings. We are fully operational and can work with 
you via video and by utilizing electronic files.  If at the time of recruitment, COVID-19 restrictions are lifted 
and travel is possible, we are happy to attend meetings in person.   
 
**Consultant travel expenses are not included in the price proposal.  If the consultant is requested to 
travel to the Pensacola, only actual expenses will be billed to the client reimbursement to GovHR.  
 
Possible in-person meetings could include:  
 1.  Recruitment brochure interview process  
 2.  Presentation of recommended candidates 
 3.  Interview Process  
   



 

11 
 

Any additional consultant visits requested by ECT (beyond the three visits listed above) will be billed at 
$150/hour; $500 for a half day and $950 for a full day.  The additional visits may also result in an increase 
in the travel expenses and those expenses will be billed to the client.   
 

This fee does not include travel and accommodations for candidates interviewed.  
 
Estimated Hourly Rates: Consultant $152; Recruitment Coordinator $80; Reference Specialist $65 
 

Payment for Fees & Services 
 
  

Professional fees and expenses will be invoiced as follows:   
  
1st Payment:  1/3 of the Recruitment Fee (invoice sent upon acceptance of our proposal). 
  
2nd Payment:  1/3 of the Recruitment Fee and expenses incurred to date (invoice sent following the 
recommendation of candidates).  

Final Payment: 1/3 of the Recruitment Fee and all remaining expenses (invoice sent after recruitment is                            
completed).  

Payment of invoices is due within thirty (30) days of receipt (unless the client advises that its normal 
payment procedures require 60 days.)  

 

Guarantee  
 

GovHR is committed to assisting our clients until a candidate is appointed to the position. Therefore, no 

additional professional fee will be incurred if the client does not make a selection from the initial group 

of recommended candidates and requests additional candidates be developed for interview 

consideration. If additional advertising beyond the Phase I advertising is requested, client will be billed for 

actual advertising charges.   Reimbursable expenses may be incurred should the recruitment process 

require consultant travel to Pensacola.   

  

Upon appointment of a candidate, GovHR provides the following guarantee:  should the selected and 

appointed candidate, at the request of ECT or the employee’s own determination, leave the employ of 

ECT within the first 12 months of appointment, we will, if desired, conduct one additional recruitment for 

the cost of expenses and announcements only.  This request must be made within six months of the 

employee’s departure.   
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References 

The following references can speak to the quality of service provided by GovHR. 

Northbrook, IL (Village Manager, 2021) - Heidi Voorhees & Carmen Davis 
(Chief of Police, 2017 & 2020) - Joseph De Lopez & Kathleen Rush 
Kathryn Ciesla, Village  
1225 Cedar Lane 
Northbrook, IL 60062   
847-664-4011 
Kathryn.Ciesla@northbrook.il.us 
 
Gainesville, FL (Assistant City Manager, 2021) - Dele Smith & Carmen Davis 
(Director, Department of Sustainability, 2021) - Dele Smith & Carmen Davis 
(Fire Chief, 2020) - Tim Sashko 
Lee Feldman, City Manager    
Zanorfa Lynch, Assistant to the City Manager 
200 East University Avenue 
Gainesville, FL 32601  
352-334-5000 
feldmanlr@cityofgainesville.org 
lynchzb@cityofgainesville.org 
 
Riviera Beach Community Redevelopment Authority, FL 
(Executive Director, 2020) - Heidi Voorhees & James Dinneen 
Michael Haygood, CRA Attorney    
2001 Broadway, Ste 300 
Riviera Beach, FL 33404 
561-758-1210 
mhaygood@haygoodlaw.com 
 
Pinellas County, FL  
(Director of Office Management and Budget, In Progress) - Joellen Cademartori 
(Human Resources Director, 2020) - Joellen Cademartori 
(Assistant County Administrator, 2020) - Joellen Cademartori 
(Deputy County Administrator, 2019) – Heidi Voorhees 
Barry Burton, County Administrator    
Jill Silverboard, Deputy County Administrator           
315 Court Street 
Clearwater, FL 33756 
727-464-3485 
jsilverboard@co.pinellas.fl.us 
bburton@pinellascounty.org 
 
A complete list of clients is available on our website at www.govhrusa.com. We are happy to provide 
you with contact information for any of these clients upon request. 
 
 

mailto:Kathryn.Ciesla@northbrook.il.us
mailto:feldmanlr@cityofgainesville.org
mailto:lynchzb@cityofgainesville.org
mailto:mhaygood@haygoodlaw.com
mailto:bburton@pinellascounty.org
http://www.govhrusa.com/
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Why Choose GovHR? 

 
GovHR treats each executive recruitment as a transparent partnership with our client.  We believe in 
engaging with stakeholders early in each recruitment process to fully understand the challenges and 
opportunities inherent in the leadership position.  Understanding the organizational culture is critical to a 
successful recruitment.  We gain this insight and information through meetings (one on one and small 
groups), surveys and a review of relevant information. This information is reflected in a polished marketing 
piece that showcases the organization and the area it serves. 
 
Our firm was founded on and rooted in a desire to increase the diversity of local government leaders.  We 
regularly engage with and financially support the National Forum for Black Public Administrators, the Local 
Government Hispanic Network, the League of Women in Government and the Emerging Local 
Government Leaders.  Involvement with these organizations assists us in developing a highly qualified, 
diverse candidate pool for each executive recruitment.  We also heavily utilize social media including 
LinkedIN, Facebook, Twitter and Instagram to push out employment opportunities and connect with 
candidates who may not be seeking a position but who would find your opportunity appealing.  We pay 
for databases that have the email addresses for all local government leaders in public safety, public works, 
public finance, planning and economic development as well as in general administration.  This allows us 
to ensure that we are contacting all candidates who might be interested in your position.  In addition, our 
consultants are located across the country providing us with personal contacts for potential candidates.  
We do not hesitate to call potential candidates who we believe are a fit for your position. 
 
We utilize the information we have gained to evaluate candidates and we conduct a video screening 
interview to further understand each qualified candidate’s background and experience.  We also conduct 
reference calls and media searches to ensure there are no surprises with respect to a candidate’s 
background.  This information is shared with the client along with our objective assessment of each 
candidate.  We will provide you with a matrix of all of the candidates, noting the relevant experience and 
background of those we recommend you consider for interview. 
 
We are your partner throughout the process, present for the interviews and assisting in the compensation 
discussions.  We guarantee our placements for one year, should the successful candidate leave for any 
reason.  We believe our thorough and transparent process is unparalleled in our field and we hope to 
have the opportunity to work with you. 
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Confirmation Signature 

 
We believe we have provided you with a comprehensive proposal; however, if you would like a service 
that you do not see in our proposal, please let us know. We can most likely accommodate your request.   
  

This proposal will remain in effect for a period of six months from the date of the proposal. We look 
forward to working with you on this recruitment and selection process!  

   

Client Name/Organization___________________________________________________________ 

  

Client Contact Name/Position _________________________________________________________ 

  

Signature ___________________________________________________________________________ 

  

Date ______________________ 

  
  

Billing Contact _____________________________________________________________________ 

  

  

Billing Contact Email ________________________________________________________________ 
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Optional Services 

 

Partnership with i4x/Expanded Outreach 
The National Forum for Black Public Administrators (NFBPA) is the nation’s principal and most progressive 
organization dedicated to the advancement of African American public leadership in local and state 
governments. The Institute for Excellence in Public Service (i4x) is NFBPA’s, client-focused consulting 
arm.  i4x offers management advice, consultancy, research, policy analysis, interim staffing and 
executive recruitment services; utilizing as consultants, NFBPA members who are experienced 
and successful subject matter experts in a wide breadth of areas.  Its team of practitioners is composed 
of professionals who have successfully led US cities, counties, school districts and non-profits, run major 
departments in local and state governments, or taught at colleges and universities.  Many have also 
worked as executives in the private sector. They stand ready to assist local government leaders, either as 
extensions of staff, or as unbiased third-party experts. GovHR can partner with i4x on the ECT’s Executive 
Director recruitment for additional outreach opportunities. If desired, GovHR will provide an additional 
quote for including i4x in the search process. 
 

GovTemps USA 
Need an Interim?  GovTempsUSA, a subsidiary of GovHR USA, specializes in the temporary placement of 

positions in local government. The firm offers short-term assignments, in addition to long-term and 

outsourced arrangements.  Our placement professionals at GovTempsUSA have typically enjoyed 

distinguished careers in local government and displayed a commitment to public service throughout their 

career. 

 
Recorded One-Way Video Interview of Candidates 
Candidates we recommend for your consideration can complete a one-way video interview with 3 to 5 

questions that will be recorded and which you can review electronically at your convenience.  This can 

occur prior to making your decision on which candidates to invite for an interview.  Cost $100 per 

candidate.  

 

Leadership/Personality Testing 
GovHR has experience working with a wide variety of leadership and personality assessment tools, 

depending on the qualities and experiences the client is seeking in their candidates.  These include but 

are not limited to Luminaspark, Caliper, DISC and others.  Depending on the evaluation type selected 

fees can range between $100 to $500 per candidate.   

 

360° Evaluation 
As a service to the Client, we offer the option to provide you with a proposal for a 360° performance 

evaluation for the appointed position at six months into his or her employment. This evaluation will 

include seeking feedback from both elected officials and department directors, along with any other 

stakeholder the Client feels would be relevant and beneficial. This input will be obtained on a confidential 

basis with comments known only to the consultant. If you are interested in this option, GovHR will prepare 

a proposal for this service. 
 



CARMEN DAVIS 

Carmen Davis has 20 years of experience as a local government professional with 9 of those years 
in local government management. Mrs. Davis served as a City Planner in Detroit, MI and County 
Administrator of Hinds County, MS. 

As County Administrator of Hinds County, Mississippi, Mrs. Davis was the first woman appointed in this position. During her tenure, Mrs. 
Davis was responsible for an operating budget of $115 million and oversaw 13 departments and direct reports, including a Central Personnel 
System of approximately 900 employees. She also supported 14 county elected officials by providing fiscal and administrative resources for 
their departments. Mrs. Davis was also instrumental in recovering a deficit budget during the recession of 2009. Furloughs ended and cash 
balance increased from about $26,000 in 2010 to over $2.5 million annually by 2012. From that point, cash reserve funds increased to $3.5 
million during her leadership.  
 
Mrs. Davis’ local government management experience, along with her effective management and leadership style, led to the creation of 
innovative programs and processes. Her areas of expertise are organizational restructuring, personnel policy development and 
implementation, leadership/professional development, capital improvement project management, and criminal justice program/policy 
development. Some of the programs she developed are pre-trial services program, wellness and safety programs, record management/
retention programs, and American Disabilities Act compliance office.  
 
From 1993 to 2009, Mrs. Davis served as a City Planner with the City of Detroit City Planning Commission and City Council where she 
authored zoning ordinances, zoning map amendments, city codes, and public policies on major urban issues as well as directed the 
preparation of recommended changes. Mrs. Davis has worked on progressive issues and projects related to residential, commercial, and 
industrial developments to address social, economic and physical impacts. Furthermore, Mrs. Davis’ has successfully improved community 
relations among community groups/organizations, developers, and other stakeholders bringing collaboration, in addition to, consensus 
building.  
 
Mrs. Davis holds a Bachelor’s in Urban Planning and Geography and Master’s degree in Business Administration from Wayne State University 
in Detroit, MI. She is currently President of the Mississippi City/County Manager’s Association and member of the ICMA since 2015.  

PROFESSIONAL EDUCATION 

• Master of Business Administration, Wayne State University, 
Detroit, MI 

• Bachelor of Urban Planning and Geography, Wayne State 
University, Detroit, MI 

 

PROFESSIONAL DEVELOPMENT AND  

SPEAKING ENGAGEMENTS  
• Executive Advisory Board of Directors, Jackson State University 

Institute of Government, 2013 - 2016 

• Leadership Greater Jackson, Class Graduate, 2012 - 2013 

 

MEMBERSHIPS AND AFFILIATIONS 
• International City/County Management Association, Member 

• Mississippi City/County Managers Association, President 

• National Association of County Administrators, Member 

• MS Association of County Administrators and Comptrollers, Past 
President 

• Leadership Greater Jackson, Past Board Member 

• U.S.S. Jackson Commissioning Committee, Past Board Member 

• U.S. Navy League, Past Member 

• Hinds County Criminal Justice Coordinating Council, Co-Chair 

• Planning for a New County Jail, Taskforce Member 
 

PROFESSIONAL BACKGROUND 
• County Administrator, Hinds County, MS 2010 - 2020 

• City Planner, City of Detroit, MI  1993 - 2009
   

P:  847.380.3240  www.govhrusa.com 



 

Type STATE CLIENT POSITION  POPULATION YEAR

Chief Information 

Officer Arizona

Central Arizona Regional 

Economic Development 

Foundation Executive Director Multi 2012

Florida

Riviera Beach Community 

Redevelopment Agency Executive Director 35,000              2020

Illinois

Chicago Metropolitan Agency for 

Planning Executive Director Multi 2015

2019

Greater Freeport Partnership Executive Director 25,000              2019

Joliet City Center Partnership Executive Director Multi 2012

Knox County Area Partnership for 

Community & Economic 

Development Executive Director Multi 2014

Lisle Economic Development 

Partnership Executive Director Multi 2021

Tri County Regional Planning 

Commission Executive Director Multi 2014

Michigan

Ferndale Downtown 

Development Authority Executive Director 20,428              2019

Fire Illinois

Firemen's Annuity & Benefit 

Fund of Chicago Executive Director Multi 2016

Illinois Fire Safety Alliance Executive Director Multi 2013

Intergovernmental 

Agency District of Columbia

International City/County 

Management Association Executive Director Multi 2015

Illinois Family Service Center Executive Director Multi 2011

Government Finance Officers 

Association Executive Director Multi 2016

Illinois Fire Safety Alliance Executive Director Multi 2013

Illinois Metropolitan Investment 

Fund Executive Director Multi 2016

Intergovernmental Risk 

Management Agency Executive Director Multi 2013

NIPSTA Executive Director Multi 2014

South Suburban Mayors and 

Managers Association Executive Director Multi 2016

Maine Maine Municipal Association Executive Director Multi 2021

Missouri

St. Louis County Municipal 

League Executive Director Multi 2015

Wisconsin

Luxembourg American Cultural 

Society (LACS) Executive Director Multi 2019

Parks & Recreation Illinois Fox Valley Park District Executive Director 200,000            2010

CEO and Executive Director Recruitments

630 Dundee Road, Suite 130 Northbrook, IL 60062

847.380.3240  Fax: 866.401-3100 GovHRusa.com



 

Type STATE CLIENT POSITION  POPULATION YEAR

CEO and Executive Director Recruitments

Parks & Recreation Illinois Glencoe Park District Executive Director 9,000                2012

Glenview Park District Executive Director 56,000              2014

Lake County Forest Preserve 

District Executive Director 700,000            2012

Macon County Conservation 

District Executive Director Multi 2015

Morton Grove Park District Executive Director 23,500              2015

Northbrook Park District Executive Director 37,000              2016

Park District of Oak Park Executive Director Multi 2011

West Suburban Special 

Recreation Association Executive Director Multi 2011

Western Dupage Special Recreation AssociationExecutive Director Multi 2021

Missouri

Missouri Parks and Recreation 

Association (MPRA) Executive Director Multi 2018

Planning Michigan

Tri-County Regional Planning 

Commission Executive Director 464,034            2018

Public Safety 

Communications Illinois

Lyons Township Area 

Communications Center Executive Director Multi 2014

2018

NORCOMM Public Safety 

Communications, Inc. Executive Director Multi 2015

West Central Consolidated 

Communications Executive Director Multi 2016

2021

West Suburban Consolidated 

Dispatch Center Executive Director Multi 2012

Washington

Snohomish Emergency Radio 

System Executive Director 772,501            2017

Tourism Illinois

Techny Towers Conference & 

Retreat Center Executive Director Multi 2012

Transportation Colorado

San Miguel Authority for 

Regional Transportation Executive Director 26,000              2017

Florida Hillsborough Area Regional Transit AuthorityChief Executive Officer 1,500,000        2020

Utility & Water Arkansas Little Rock Wastewater Chief Executive Officer 193,000            2014

Illinois Northwest Water Commission Executive Director Multi 2015

Solid Waste Agency of Northern 

Cook County Executive Director Multi 2011

630 Dundee Road, Suite 130 Northbrook, IL 60062

847.380.3240  Fax: 866.401-3100 GovHRusa.com



Executive Director 

Riviera Beach Community Redevelopment Agency 



The Position in Brief 
The Executive Director position is responsible for leading the strategic vision of 
the Riviera Beach Community Redevelopment Agency (CRA) and for 
collaborating with the City’s leaders, the business community and other partners 
to fulfill the goals of the CRA. The Executive Director oversees a staff of 15 full-
time personnel, and numerous part time employees who are dedicated to the 
economic revitalization of Riviera Beach through large projects such as the 
Marina Village as well as smaller, neighborhood efforts such as improved 
housing, community beautification and overall neighborhood revitalization. The 
Director oversees a $14 million operating budget.. 

The Community 
Riviera Beach, located in Palm Beach County has a population of 35,000 and is 
known for its delightful year-round climate (average annual temperature of 75 
degrees), beautiful beaches and growing marine industry.  Riviera Beach is 
home to the Port of Palm Beach, a United States Coast Guard Station and Blue 
Heron Bridge, one of the country’s top-rated dive sites.   
 

The Organization 
The Riviera Beach Community Redevelopment Agency (CRA) was established 
in 1984 and encompasses 858 acres of the City.  The Agency is governed by 
the Community Redevelopment Commission which are also the elected City 
Council members for the City of Riviera Beach.  The CRA has an annual budget 
of $14 million and leverages partnerships with other public and private sector 
entities to achieve its goals.  The CRA provides funding for a wide variety of 
projects that spur economic growth through business attraction and retention.  
The Agency finances new and improved infrastructure for real estate projects 
that act as a catalyst for additional private development, create jobs and 
contribute to the improvement of the quality of life for the city’s residents. In its 
2019-2020 Budget and Workplan, the CRA stated the following: 
 

Instead of focusing on the challenges our neighborhoods face, we are 
focusing on the assets they contain and to ensure that our resources are 
geared toward stabilizing, restoring and improving those assets…It 
means we are expanding programs to support home ownership with our 
Housing Beautification Program…we will support residential 
development for rehabilitation and new construction for ownership and 
rental housing. We support extensive beautification efforts like house 
painting, landscape improvements and litter campaigns.  

 
The CRA also supports neighborhood programs that build community such as 
community gardens, public art, renovations to Beach Park and the city’s marina 
to provide families public access to the waterfront and its amenities and funding 
non-profit organizations that build homes and improve neighborhood services.  
Other specific programs of the CRA are the Clean and Safe Program which 
provides resources to enhance the visual appeal and security of the city’s 
neighborhoods and the CRA’s Business Services and Grant Incentives which 
work to eliminate blight and retain businesses. 

Riviera Beach Community Redevelopment Agency - Executive Director 

Riviera Beach, FL 
BY THE NUMBERS 

Population 34,834 

Median Age 36.1 years 

69.5%  Black or African American  

20.3%  White Non-Hispanic Latino 

10.2%   Other races 

18% of residents are foreign born:  

73%  born in Latin American.  

10%  born in Asia 

  9%   born in Europe 

85.9% high school graduate or higher  

24.6% Bachelor’s degree or higher 

23.5% below the poverty line 

Median Income $60,293 

Median Home Value $236,926  

Riviera Beach  
Community Redevelopment Agency 

Boundary Map 

www.rbcra.com

https://www.rbcra.com/wp-content/uploads/2019/10/RBCRA-2019-2020-BUDGET-AND-WORK-PLAN.pdf
https://www.rbcra.com/programs/clean-and-safe-program/
https://www.rbcra.com/programs/commercial-grant-program/
http://www.rbcra.com


Riviera Beach Community Redevelopment Agency - Executive Director 

• Marina Village – Phase II – The Marina Village project is one of the last major 
waterfront redevelopment projects in South Florida. The project is strategically 
located within a high-valued, diverse, urban marketplace – a short drive time 
for all the beach, shopping, dining, and water recreation amenities within Palm 
Beach County, which attracts over 7.35 million visitors per year. The strategic 
vision for the Marina Village Redevelopment project is to leverage the City of 
Riviera Beach’s public waterfront and maritime district setting to create a mixed
-use destination that will serve as a regional gateway, crossroads, destination, 
employment, hub and innovator center. The Marina Village is envisioned to 
become an Event Center and City Marina anchored dining, water recreation, 
and hotel destination. 

 
The RBCRA spearheaded the complete revitalization of Riviera Beach Marina 
Village (Phase I)  Open in 2016, the reborn Riviera Beach Marina Village has 
transformed the city's working waterfront into a modern, vibrant and exciting 
destination enjoyed by both residents and visitors alike. The brand new Riviera 
Beach Marina Event Center is home to Rafiki Tiki restaurant, a café, and 
several meeting and banquet rooms that can accommodate groups and clubs, 
family events and business gatherings for anywhere from 10 to 300 people. 
The multi-million dollar re-imagining of Bicentennial Park gives visitors a 
relaxing space to unwind along the banks of the Intracoastal Waterway, with a 
stage that is home to shows, concerts and festivals. The next Executive 
Director can expect to work on Phase II of the Marina Village project. 

Upcoming Projects 

• Singer Island Concept Development Plan – RBCRA will partner with the Treasure Coast Regional Planning Council to 
develop a robust plan to maximize the development efforts at the Ocean Mall. 

• Broadway Corridor and Avenue E – This area is integral to the continued revitalization of the downtown. 

• CRA Water Quality Enhancement Program – This program reflects the RBCRA’s commitment to improving the water 
quality in the waterways in and around the CRA. 

• CRA Plan Update—This will include a structured series of community input and workshop efforts to develop a 
comprehensive update to the CRA Plan, including a CRA Mobility Plan. 

• Housing – RBCRA has a number of programs to further housing rehabilitation, new housing development, first time 
homebuyers and workforce rent to own goals. 

For more information on these and other RBCRA initiatives, please see the 2019-2020 Budget and Workplan.  

The CRA has a relatively new Commission eager to move the critical work of the CRA forward with several new and exciting 
projects. These include but are not limited to: 

https://marinavillagepalmbeach.com/
https://marinavillagepalmbeach.com/
https://www.rbcra.com/projects/marina-village-phase-ll-development-opportunity/
https://www.rbcra.com/broadway-corridor/
https://www.rbcra.com/projects/avenue-e-streetscape-survey/
https://www.rbcra.com/wp-content/uploads/2019/10/RBCRA-2019-2020-BUDGET-AND-WORK-PLAN.pdf


The Ideal Candidate  

Candidate Must Haves  
• A bachelor’s degree in urban planning, public 

administration, business, finance or related field. A 
Master’s degree and/or professional certifications such as 
an AICP designation is preferred.  

• Five – seven years of progressively responsible  
experience in the management of urban redevelopment 
and economic development programs with a record of 
demonstrable success. 

• Extensive knowledge of economic development and 
redevelopment best practices including downtown and 
neighborhood programs and housing programs.  

• Excellent communication skills and significant career 
success in building collaborative, effective  
relationships with a wide variety of stakeholders.  

• Experience in strategic planning, project management 
and complex problem solving with the ability to work 
effectively in a wide variety of governmental disciplines 
including but not limited to planning, zoning, economic 
development and redevelopment and public finance.  

• Commitment to and reputation for transparency and 
integrity in the performance of duties and for fostering an 
organizational culture also committed to those values. 

• Possess a strong customer service orientation and sense 
of personal accountability. 

 

 The Ideal Candidate Will Be  
• A motivating, empathetic and transformational leader who 

can build cross-organizational relationships. 

• Skilled in cost benefit analyses and return on investment 
analyses on proposed projects, ensuring the City is 
benefitting from its investment.  

• Excellent negotiating skills with the ability to work 
collaborative to build consensus while also protecting the 
CRA’s interests. 

• A skilled manager who can relate to the team and assess 
and elevate their talents.  

• Excellent at communicating effectively both orally and in 
writing, with the ability to explain complex information to 
policy makers and staff in non-technical language.  

• Must view protecting the identity and livability of 
residential neighborhoods as a critical responsibility of 
their job. 

• Driven by a service orientation.  

Expectations for the Executive Director 
•  The Executive Director is expected to be a highly collaborative, innovative and transparent leader with a results-oriented 

focus. The Executive Director must establish strong working relationships with City leaders, the business community, the 
neighborhood leaders and other stakeholders to effectively implement the CRA vision and workplan.  

•  The Executive Director is expected to be able to move forward both high profile projects such as the Marina Village Phase II 
plan as well as community-based programs that tap into the assets of the Riviera Beach neighborhoods.  

•  The Executive Director must have a commitment to the development and redevelopment of housing for Riviera Beach’s 
current and future residents, with the ability to work closely with city and area partners to further this goal. 

Riviera Beach Community Redevelopment Agency - Executive Director 



 
Compensation and Benefits 
The starting salary is $150,000 +/- DOQ. The CRA offers exceptional benefits including membership into the Florida 
Retirement System.  
 

How to Apply  
 The recruitment for this position is being handled by GovHR USA. Candidates should apply by August 28, 2020 with resume, 
cover letter and contact information for five work-related references to www.GovHRjobs.com to the attention of: 
  
Heidi Voorhees, President, GovHRUSA 
Jim Dinneen, Vice-President GovHR USA 
630 Dundee Road, #130, Northbrook, IL 60062.  
Tel:  847-902-4110 
  
The Riviera Beach CRA is an Equal Opportunity Employer. 

www.govhrusa.com 



Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)

GovHR USA, LLC

✔ P

630 Dundee Road, Suite 225

Northbrook, IL 60062

2 7 0 5 9 8 8 9 7

4/1/2021



ATTACHMENT A 

Escambia Children’s Trust 
Vendor Questionnaire 

Additional space may be required. Please answer questions in the order presented. All 
questions must be answered or Respondent may be disqualified. 

1. Has your company ever been denied insurance or had insurance canceled? 

2. Is your company bondable? Has your company ever been denied bond? If yes, explain. 

3. Can your insurance company produce a certificate of insurance stating your limits and naming 

Escambia Children’s Trust as an Additional Insured? 

4. Is your company in any stage of bankruptcy, including initial filing? 

5. Has your company been disbarred by the Federal Government or any State or Local 

Government? 

6. How many employees does your company have? 

Staff Employees: Full Time______________ Part Time______________ 

Contract Employees: Full Time_______________ Part Time__________ 

19 19 

No
Don't know; 
never req'd.

Yes

No

No

   11   8

 31



ATTACHMENT B 

Information Sheet for Transactions and Conveyances
Corporate Identification

(Page 1 of 2) 

The following information will be provided to the attorney for Escambia Children’s Trust for incorporation 
in legal documents.  It is, therefore, vital that all information is accurate and complete.  Please be certain 
that all spelling, capitalization, etc. is exactly as registered with the state or Federal Government. 

(Please Circle One) 
Is this a Florida Corporation: Yes or No 

If not a Florida Corporation:
In what state was it created: ___________________________________________ 
Name as spelled in that state: __________________________________________ 

What kind of corporation is it: “For Profit” or “Not for Profit” 

Is it in good standing: Yes or No 

Authorized to transact business in Florida: Yes or No 

State of Florida Department of State Certificate of Authority Document Number: 

Does it use a registered fictitious name: Yes or No 

Names of Officers: 
President: ___________________________ Secretary: ___________________________ 
Vice President: _______________________ Treasurer: ___________________________ 
Director: ____________________________ Director: _____________________________ 
Other: ______________________________ Other: _______________________________ 

Name of Corporation (As Used in Florida) 

(Spelled Exactly as it is Registered with the state or Federal Government) 

Corporate Address:
Post Office Box: _____________________________________ 
City, State, Zip: ______________________________________ 

Street Address: ______________________________________ 
City, State, Zip: ______________________________________ 
(Please provide both the Post Office Box and street address for mail and/or express delivery; also for 
recorded instruments involving land.) 

Please complete this form on the following page. 

20 20 

__________________ 

____________________________________________________________________________ 

XXX

Illinois
GovHR USA

XXXXXXXXXXXXX

XXX

XXXX

XXXX

Heidi Voorhees

XXXXXX CEO Joellen Cademartori

numerous/see website www.govhrusa.com
Judith Schmittgens

GovHR USA

630 Dundee Road, Suite 225
Northbrook IL 60062

N/A



Information Sheet for Transactions and Conveyances
Corporate Identification

(Page 2 of 2) 

Federal Identification Number: __________________________________________________ 
(For all instruments to be recorded, taxpayer’s identification is needed.) 

Contact Person for Company: __________________________________________________ 

E-Mail: ___________________________________ Telephone: ___________________ 
Facsimile: ____________________ 

Name of Individual Who Will Sign the Instrument on Behalf of the Company: 

Upon Certification of Award, Contract shall be signed by the President or Vice President.  Any other 
officer shall have permission to sign via a resolution approved by the Board of Directors on behalf of 
the company.  Awarded Contractor shall submit a copy of the resolution together with the executed 
Contract to the Office of Purchasing. 

(Spelled exactly as it would appear on the instrument.) 

Title of the Individual Named Above Who Will Sign on Behalf of the Company: 

END 

Verified by: _________________________ Date: _______________ 

21 21 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

27-0598897

Laurie Pederson, Administrative Services Director

lpederson@govhrusa.com 847-380-3240
866-803-1500

Judith Schmittgens

Corporate Secretary



ATTACHMENT C 
CONFLICT/NON-CONFLICT OF INTEREST STATEMENT 

CHECK ONE 

[ ] To the best of our knowledge, the undersigned firm has no potential conflict of interest due to any 
other clients, contracts, or property interest for this project. 

OR 

[ ] The undersigned firm, by attachment to this form, submits information which may be a potential 
conflict of interest due to other clients, contracts, or property interest for this project. 

LITIGATION STATEMENT 

CHECK ONE 

[ ] The undersigned firm has had no litigation and/or judgments entered against it by any local, state or 
federal entity and has had no litigation and/or judgments entered against such entities during the past 
ten (10) years. 

[ ] The undersigned firm, BY ATTACHMENT TO THIS FORM, submits a summary and disposition of 
individual cases of litigation and/or judgments entered by or against any local, state or federal entity, by 
any state or federal court, during the past ten (10) years. 

COMPANY NAME 

AUTHORIZED SIGNATURE 

NAME (PRINT OR TYPE) 

TITLE 

Failure to check the appropriate blocks above may result in disqualification of your proposal. Likewise, 
failure to provide documentation of a possible conflict of interest, or a summary of past litigation and/or 
judgments, may result in disqualification of your proposal. 

22 22 

_____________________________________ 

_____________________________________ 

_____________________________________ 

_____________________________________ 

X

X

GovHR USA

Judith Schmittgens

Coroporate Secretary



ATTACHMENT D 

Certification Regarding E-Verify System 

Pursuant to §448.095, Florida Statutes, the Contractor hereby certifies the following: 
Contractor shall register with and utilize the U.S. Department of Homeland Security’s 
E-Verify System to verify the employment eligibility of all new employees hired by 
Contractor during the term of this Agreement and shall expressly require any 
subcontractors performing work or providing services pursuant to this Agreement to 
likewise utilize the E-Verify System to verify the employment eligibility of all new 
employees hired by the subcontractor during the term of this Agreement.  If Contractor 
enters into a contract with a subcontractor performing work or providing services on its 
behalf, Contractor shall also require the subcontractor to provide an affidavit stating that 
the subcontractor does not employ, contract with, or subcontract with an unauthorized 
alien.  Failure to comply with these requirements shall be cause for immediate 
termination of the Agreement. 

In the event performance of this Agreement is or will be funded using state or federal 
funds, the Contractor hereby further certifies compliance with the following: 
Contractor shall register with and utilize the U.S. Department of Homeland Security’s 
E-Verify System to verify the employment eligibility of individuals to work in the United 
States and 48 C.F.R. 52.222-54 is incorporated herein by reference. If applicable, in 
accordance with Subpart 22.18 of the Federal Acquisition Register, the Contractor must 
(1) enroll in the E-Verify Program, (2) use E-Verify to verify the employment eligibility of 
all new hires working in the United States; (3) use E-Verify to verify the employment 
eligibility of all employees assigned to perform work pursuant to the Agreement; and (4) 
include these requirements in any related subcontracts. Failure to comply with these 
requirements shall be cause for immediate termination of the Agreement. 

CONTRACTOR: 

Business Name 

By:____________________________________ 
Signature 

Name: ____________________________ 
Printed 

Title: ______________________________ 
Printed 

Date: ______________________________ 
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_________________________________ GovHR USA

Judith Schmittgens

       Corporate Secretary

        8/11/21
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